[Date]
Dear Parents/Guardians:

Welcome back to [school name]!  Colorado requires that Title I schools with a status of Priority Improvement or Turnaround offer free tutoring to eligible students in need.  [School name] has a status of [designation].  This letter is to inform you that your child may be eligible for free tutoring services.  Listed below are important facts about the tutoring services:
Who is eligible for services?
All non proficient students as measured by CSAP, TCAP, CBLA, or CELA who attend a Title I school with a status of Priority Improvement or Turnaround are eligible for tutoring.  However, the district may not have enough money to serve all eligible students in which case the district will give priority to students who are the lowest-performing.
Who are the tutors?

The State of Colorado and the district has a list of approved tutoring providers in your area from which to choose.  See attached list for tutors available in our district.
Where is the tutoring?

It varies by provider.  Tutoring may take place at the student’s school or home, a local community center, library, church, or neighboring school.
How much is tutoring?

Tutoring is free for eligible students and will be paid for by the school district.  
When is tutoring?

Tutoring is provided outside of the school day.  It depends on the tutoring provider but services may be offered either before school, after school, on the weekends or during the summer.

How do students get to tutoring?

Parents are responsible for getting their student to and from tutoring services unless the tutoring group offers transportation.

Why should I consider additional assistance for my student?

Tutoring services will help your student be successful in reading, math or English language acquisition.
What will my student study?

Students will receive extra help in the areas they struggle in at school.  The school and the tutor will make goals for each student.

How will I know what my student is doing during the tutoring session?

Tutors are required to send home letters throughout the program to inform you of your student’s progress.

How do I choose the right tutoring provider for my student?

First, identify the areas, with the school districts assistance, that are causing your student to struggle in reading, math or English proficiency.  Not all providers offer services in reading, math or English proficiency. Review the attached list of approved providers, the services they offer, the style of delivery (i.e., online, one-on-one, group) and the location of services if transportation is an issue.  Choose a tutoring provider that has a program that you believe will work for you and your student.  For additional help contact [person’s name] at [phone number] and they will assist you in making a decision and signing up your student for tutoring services.

What if tutoring isn’t helping my student?

A parent may request a different provider if their student is not having success so long as funds remain for your student.
How long is the tutoring program?

Your student is eligible to receive tutoring as long as his/her school remains a Title I school with a status of Priority Improvement or Turnaround.

Attached [or a LINK] is a list of approved tutoring providers and a short description of each.  Please contact [DISTRICT contact person’s name] at [phone number] by [date if you are setting one] to sign up your student.  

Sincerely,

[name]

[school name]. 
