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36th ANNUAL

 TRANSPORTATION SUMMER WORKSHOP

“Children’s Safety and You”

WORKSHOP OBJECTIVE

This annual School Transportation Workshop affords an opportunity for all school transportation professionals to enrich their skills in providing safe and efficient transportation for the children of Colorado. The format and university setting establish an environment for effective learning. A combination of highly qualified instructors, classroom training, hands-on learning experiences, and peer interaction from all transportation arenas encourages positive and quality educational outcomes. The School Transportation Unit invites you to participate in this professional growth activity.

                                      THERE WILL BE NO REFUNDS
REGISTRATION

One registration form for each participant please.

One day (Wednesday) Breakout Sessions

BBQ and Lunch included.

Postmarked and paid by

May 10, 2013………........................................... $110
Three days (Wednesday-Thursday-Friday)

BBQ, and 3 lunches, included.

Postmarked and paid by 

May 10, 2013...................................................... $185
IMPORTANT
Mail to attention of: TRANSPORTATION UNIT
Faxes will NOT be accepted.
There will be NO REFUNDS.

MAKE CHECK PAYABLE TO:

COLORADO DEPARTMENT OF EDUCATION

FEIN  84-0644739


REGISTRATION AT WORKSHOP
Registration is Tuesday, June 11, 12:30 p.m. to 4:00 p.m. and Wednesday June 12, 6:30 a.m. to 9:00 a.m. in the Occhiato University Center, Colorado State University-Pueblo. 

Please read all instructions for registration carefully and complete your class requests accordingly. This will help ensure you get the classes you would like to have.
For those who cannot attend the summer workshop by district registration, CDE will accept registration with a personal check if postmarked before the deadline (No credit cards)

Priority will be give to individuals registered by their district.

EVERYONE IS WELCOME!
Full payment must accompany registration.
LODGING ON CSU – PUEBLO CAMPUS
Culebra Hall:   
Air-conditioned, suite style, residence hall located on the North side of the campus.  One restroom shared between two rooms.
$26.75/night – Double Occupancy (4 per suite)
$38.10/night – Single Occupancy (2 per suite)
$44.00/night – Suite Occupancy (1 per suite)

$10.00 – Lost Door Key

See Housing Reservation Form 
CSU no longer provides linen packets. Bring your own towels, sheets, and blankets. There is no room service.

The “Bistro,” a small grab-n-go shop is located inside Culebra. Summer hours are TBD.
Information and reservations, contact Sheri Vigil, 719- 549-2944 or 719-549-2149

Workshop Format

General Information

Administrators, Fleet Technicians, Operations Staff, Driver Trainers, SPED Teams, and everyone who wishes to improve their knowledge have the opportunity to attend combined and breakout sessions.

Tips

Bring comfortable walking shoes and a sweater or jacket for dealing with classroom temperature extremes. Participants will be informed about specific items to bring for classes in the class descriptions and confirmation letter. Cell phones should be turned off or be on vibrate during class. When not in class, be courteous to those who are. Bring a flash drive to get class materials. Please do not ask your instructor for an early dismissal.  
Read your confirmation letter carefully and show up with the materials required for the class.
Wednesday  BBQ
           4:00 – 8:00 PM

A BBQ will be held at Mineral Palace Park (just down the road from the University) on the evening of Wednesday, June 12th. Meat, salads, and desserts are on the menu. Pueblo School District 70 and First Student, Pueblo, are putting together lots of fun and games (volleyball, water balloon volleyball, and horse shoes) as well as providing you with the opportunity to mingle with friends you haven’t seen since the last workshop. Bring your lawn chairs, squirt guns, tennis shoes, and be prepared to have fun and maybe even get wet.
FOR ADMINISTRATORS and OFFICE STAFF
      Thursday - Friday
ADMINISTRATOR SESSION
Facilitated by: 
Cindy Hardin – Academy 20 School District


Greg Jackson – Jefferson County Schools
“Dream More!” “If your actions inspire others to dream more, learn more, do more, you are a leader.” “How do we dream more?” How do we inspire others? How do we make sure our knowledge is the latest and greatest AND know the best ways to pass it on? Come learn new things, find out what others are doing, and continue to build your leadership skills.
BASIC DATA ACCESS–  Class size is limited
Presented by:
Geri Koncilja– CSU
Class size is limited. 

Data Access for Beginners – 
Organize and manage lots of data. Access allows users to enter their data, then arrange it in different ways. If you’re responsible for maintaining large amounts of information, Access will make your life much easier.
Each person attending this class must bring a flash drive in order to attend. These may be purchased in the CSU book store if you do not have one when you arrive.

OPERATIONS – LARGE DISTRICT 
Thursday - Friday
Presented by:
Chuck Clopine – Denver Public Schools
Debbie Kinemond – Cherry Creek Schools
This class will focus on many aspects of operating a mid to large size school transportation department.  Just when you think you have seen it all, someone sends you a curve ball.  Some of the topics to be covered are employee issues, emergency procedures, effective communication, customer service.  Routing, scheduling, and extracurricular trip procedures.  

LEADERSHIP– Class size is limited
Presented by:  Michael “MAQ” Maquet – M2M CPI, LLC, Layton, Utah


This course will give you professional tools to make you a better leader. Day 1, the instructor will focus on Team Building to enhance the manager/employee relationship. Day 2 will focus on Continuous Process Improvement (CPI) to help leaders understand how they can improve their organization with efficiency, cost reduction and unnecessary work. 
Class size is limited.
DRIVER TRAINER CLASSES
Thursday - Friday
DT1 
(no prerequisite)


Susan Nowland – Douglas County

Val Pelc – Jefferson County SD

Have no fear, it all starts here. DT-1 will  teach you how to instruct a class of adults who want to become informed, safe bus drivers. You will go through the CDE Driver Trainer Manual, which will give you information, knowledge, and ideas on how to set up and implement a training program that will benefit your district. Bring a laptop if available. Many of our students use this as a tool for their presentations.

DT2 
(prerequisite – DT1)


Chris Deines – Denver Public Schools

Ronna Gerst – Denver Public Schools
Learn to develop a training program to address skills, maneuvers, proper mirror use, emergency procedures, and more. Reduce accidents and increase safety through these training techniques. This class is hands on and classroom. 

DT3
(prerequisite – DT1 and DT2)


Dave Burke – Boulder Valley SD

Debbie Zambrano – Harrison SD


This is a fun, very informative class! Keep your drivers inspired and motivated. Share new in-service ideas. Bring training tools, materials, photo copies, and/or flash drive of an in-service presentation you wish to present to the class. If you have a laptop, please bring it. 

DT4
(prerequisite – DT1, DT2, and DT3)

Heather Burke – Boulder Valley SD 

Mark Ketchum – Littleton Public Schools

Gary Trunnel – Estes Park SD

Lark Masten – Eagle Valley Schools
Congratulations – You made it.  Fine tune all of your training skills with this interactive class. What do I need to know to present and train for the mountains? Get information and develop skills you will use in the driver and mountain training you provide to your district. Come prepared to drive. Class limit 20.
REMINDERS FOR ALL DT CLASSES:

· Participants need to bring the “Colorado School Bus Driver Trainers Manual, 2011” they received during DT1 . DT1 participants will get theirs this year.
· Driver Trainer participants in DT2 and DT4 must have a valid class A or B CDL with P2S endorsements. 
· Must also have current medical certificate, current first aid, and be ready to drive a school bus.

· You will be out doors for a large part of the day in some of these classes. Dress for the heat, and bring sun screen and comfortable walking shoes.
	TRANSPORTING STUDENTS WITH DISABILITIES (TSD)      Thursday - Friday


TSD1- Equipment

Myra Walstead – Academy 20 School District


Jackie Mitchell – Adams 12 Five Star School District
This is one of the first steps the driver, or driver/para team will take into the wonderful world of Special Needs. Build confidence in your abilities to transport our special students. This class will provide hands-on training with Child Safety Restraint Systems (CSRS), including proper use, fit, type and installation. We will address sensitivity and focus on abilities rather than disabilities. Bring you memory stick – we share all of our information. 
TSD2 – Operations (no prerequisite; TSD1 suggested)


Theresa Anderson – Anderson Consulting, LLC

Karen Knight – Adams 12 Five Star School District
I have the basics; now what? TSD 2 will cover the intricate aspects and components you need to set up transportation for students with disabilities. Learn how to build relationships. Are you running two fleets? We will cover the progression based on the IEP process – what to ask, documentation, communication – who needs to know what, scheduling, routing, training functions, re-imbursement options, purchasing secrets and follow-up.  
TSD3 – The Law (no prerequisite; TSD1 & TSD2 suggested)


Michelle Brower – Douglas County Public Schools
Transporting students with special needs can feel like there is danger around every curve. This highly interactive class will help you put those fears behind you by exploring some of transportation's most challenging issues including extreme behaviors, transition services, travel training, and solving difficult situations. These fears are quite often associated with maintaining compliance, IDEA, or implementing least restrictive environment (LRE). This class will give you the skills and confidence you need to address the more complex issues that often arise with special needs transportation.

FLEET SERVICE SESSIONS
Thursday - Friday
-Participants are placed in classes as the registrations are received. If a class is full, every effort will be made to place the participant in another class of his or her choice.

-On the line in front of your desired classes, please prioritize your choices from 1 through 10 as the first choice may be full.
- On the registration form, please choose:

One 8-hour and two 4-hour sessions, OR

Four 4-hour sessions

Only one of these sessions may be an 8-hour class, and there can be only one participant from a district or terminal for each engine or transmission class.
Caution: Class size is limited in all fleet classes.  Register early following the above instructions.

4-Hour SESSions
Fleet Management   (Thurs. AM and PM)
Learn about “Hiring Practices for Success”, what are the steps? “Employee Evaluations”, explore this often neglected, but valuable tool.“ “Benchmarking and Self-Evaluation.” What is benchmarking and how can it be used in your shop? “Scheduling Maintenance and Evaluating Your Work Flow.” Are we doing things right or can we be more efficient?
Network Communication Diagnostics, A/C Delco   (Thurs. AM or PM)
Enhanced CAN/GMLAN data network diagnostics, testing termination resistors, and voltage differential protocols. Advanced parasitic drain testing factoring in power cycle times. Hands on exercises with functional diagnostic formats. Learn about power module updates and update procedures.
Ricon Wheelchair Lifts, Certification Class, Ricon Corp.   (Thurs. AM or PM)
Class certifies participants to service and repair the Ricon S and K series lifts, including installation, hydraulic and electrical troubleshooting, adjustments, PM requirements, and warranty procedures. Technicians must take the test at the end of the training in order to receive the certification.
School Bus Air Brakes   (Thurs. AM or PM) 

This class will start with component identification, system operation, preventative maintenance and progress through troubleshooting, diagnostics and repair of modern anti-lock air brake systems. This class may be used for Annual Inspector and AI hands on tester certification/re-certification.
Thomas and Freightliner   (Fri. AM or PM)
The most important thing that we as school bus technicians need is information. This year’s class will be covering both the Thomas and Freightliner web applications. This will be a hands on class. We will tour all areas in the web sites, and learn how to access the information that is needed.
Parts and Purchasing    (Fri. AM or PM)
This course will cover information on how to keep the right parts on hand, negotiating the best price, determining stocking levels, credits, warranties, obsolete parts, alternate vendors, cores, MSDS, and fluids. The bidding process, RFP’s, RFI’s, State bids, piggy backing and other purchasing aspects will be covered.
Medium/Heavy Duty Scanner Diagnostics, Snap-on Tool Corp.   (Fri. AM or PM)

NEXIQ IQ/Pocket IQ Heavy Duty Class 4-8 Diagnostics and VERUS PRO/SOLUS ULTRA Light Duty Diagnostic Training. Review DPF DEF CAN Data and Re Gen OEM functions. Obtain information concerning troubleshooter tips and component tests. Break into small groups for hands on code and data retrieval.
Accident Investigation and Vehicle Recovery (Fri. AM or PM)
The proper way to investigate, evaluate, and document accidents involving school district vehicles will be discussed. This will include on scene procedures and practices. Towing and recovery of damaged vehicles, followed by proper attachment procedures and best practices using a wrecker or service vehicle will be discussed. Equipment uses and ratings, as they apply to chains, straps, cables, hooks and other equipment will be covered.
FLEET SERVICE SESSIONS  
Thursday – Friday
8-Hour SESSions                                                                      CLASS SIZES ARE LIMITED
Allison Transmissions   (Thurs.)   ONE DAY ONLY                                                                 OFF SITE CLASS
Allison training will focus on the prognostics feature that advises drivers of fluid and filter changes, and when the clutch may need attention. DOC software functions, driveline analysis, (both calculation and hands on), and use of some typical measuring methods. You will be involved in a MD/3000 teardown, module removal with in-depth tear down of some modules. Get the up close feel of transmission components. 

Cummins Engine ISB 5.9L & 6.7L  (Fri.)   ONE DAY ONLY
Troubleshooting, fuel systems, electronics, hands-on diagnostics, and emissions are just a few of the topics that will be covered by a Cummins Line Tech/Trainer. Take this opportunity to learn about the 5.9L ISB and 6.7L Engines. 
IC Bus Engines and Diagnostics (Thur. or Fri.)

This 8 hour class will cover ServiceMaxx, Diamond Logic Builder, and ISIS. Don Schmidt, McCandless International will give in depth instruction on diagnostic procedures, making snapshots, diagnostic tests, looking at body controllers, checking gauges, and diagnostic fault codes. Learn to get the most from ISIS. Bill Cosby from Navistar will discuss diagnosis and repair of problems related to fuel/oil dilution, the fuel system, DPF, and electrical system related issues.
Only one participant from a district in each eight-hour class.

FLEET SERVICE SESSIONS
      Certification Classes
CDE Annual Vehicle Inspector Hands-On Tester    (Wed. Only, all day)                          OFF SITE CLASS
Are you ready to progress into a new phase of the technician side of student transportation?  This class is designed for annual inspectors who want to perform hands-on testing for new annual inspectors.  A minimum of two years Annual Inspector experience is required to become a Hands-On Tester. This classroom and hands-on session is for new Annual Vehicle Inspector Hands-On Testers. Must have 2 years annual inspector experience. Class size is limited.  Register on the workshop registration form.

CDE Annual Vehicle Inspector Hands-On Tester Recertification (Wed. Only, all day)   OFF SITE CLASS
All CDE Annual Inspector Testers must take this class every three years to re-qualify to test new annual inspectors. Don’t let your certification expire; if you are short on the number of tests required for certification, you may be able to test one of the technicians getting their new Annual Inspector certification at workshop this year.  Class size is limited. Register on the workshop registration form.

CDE Annual Inspector Certification   (Wed. Thur. and Fri. all day)
                                 OFF SITE CLASS
This is the opportunity for the technician to become certified to be a CDE Annual Inspector. All Annual Inspector requirements, except the hands-on test, must be met and submitted to CDE prior to June 1st. When your confirmation is sent, the exact requirements you must bring will be outlined. Read this carefully to ensure you have everything with you and are prepared to perform all aspects of the CDE Annual Inspection. If all prerequisites for this certification are not met prior to the class, you will not be able to remain in the class. Class size is limited. Priority will be given to rural district technicians. Register on the workshop registration form.
Fleet class sizes are limited – be sure to register early for the classes you want.  Prioritize classes from the one you want the most (1) to the one you want the least (10). Note class dates and times as you make your choices. Every effort will be made to place you in the classes you want. The earlier you register, the more likely you will be to get the desired classes.
 WEDNESDAY BREAKOUT SESSIONS     There may be other breakouts added.
CDE-CSPTA Driver Trainer Certification Test –Val Pelc, Jefferson County School District
  

All interested trainers must contact CDE in writing (email acceptable) to request the prerequisite materials. All material must be forwarded by May 31st for review prior to approval to test. There will be a review of the Trainer Certification material prior to administration of the final exam. This is an all day class.
Life With and After Disability, Nadine Pruitt
What do you feel when you have traumatic brain injury? How do you communicate? How do you move? Learn about the recovery from severe loss of all function, physical and mental. Come walk a mile in my shoes as I returned to life. Many of the special students we transport feel all of this. Find out from someone who has been there. 
Don’t Sweat the Small Stuff, Small Vehicle Operator Training, Jody Clair, St. Vrain School District
“Mini” buses and suburban’s… The vehicles may be small, but the paperwork and training responsibility for these drivers is mighty! We’ll cover scheduling, driver’s files, training, and address the issues and questions you may have.
Me, Budget, Now What? Budget Basics, Lynn Warner, Jefferson County School District
Why does Accounting need all these numbers? What is the accounting string anyway? What is an FTE? What is a Budget? Do these questions feel familiar? Attend Budget Basics to find your way through the number jungle.
You Don’t Choose Tragedy, But You Can Choose Response – John-Michael Keys, I Love U Guys Foundation
The foundation in conjunction with law enforcement agencies and emergency managers, developed Standard Response Protocol (SRP). John-Michael will share how to use the SRP on school buses, and the role of buses and drivers in the case of a school evacuation or if an event occurs while students are in transit. What is SRM? Come ask.
Is Your Department Safe, Everyone’s Responsibility, Dave Hartzell, Harrison School District 2
As a transportation employee, what is your role when it comes to workplace safety? Learn safety responsibilities, accident/crisis response, and key resources to assist with making SAFE decisions. Join this open discussion and share different ways to manage safety in your organization. 
Key Performance Indicators (KPI), Getting Started, Bill Bair, D11
How good is your department? How do you know it is that Good? Learn some of the basics you need to start measuring performance. KPI – How do you get started? What are some of the measures you should be using? Why do you want to measure performance? Why do you want to compare and share your results with others?
School Bus Hijacking Awareness and Response, Andy Davis, Gray Ram Tactical, LLC
Historical examples and statistics of school bus hijackings will be explained to give drivers a better understanding of the threat. What can you do to prevent a hijacking, how can you help law-enforcement and what can you expect.
Verbal & Non-Verbal Violence Indicators – De-Escalation Techniques, Becky Davis, Gray Ram Tactical, LLC
Drivers will be taught the indicators people display prior to lashing out in violence. Identify the signals exhibited by people of all ages, genders and backgrounds. Learn effective steps to de-escalate situations in all walks of life. 
The Value of the Big Yellow School Bus, Bob Riley, Executive Director, NASDPTS

Do you know what black and yellow means to your community? Do you know that Colorado State Statute does not mandate regular education transportation? We provide safe, effective, efficient, and healthy transportation for over 25 million schoolchildren who ride over 480,000 school buses each day in the US. Learn the exciting statistics and share the message with your district and community. Help keep this icon in your school district’s regular education program and on the roads in Colorado. Be a “School Bus Champion!”

Child Abuse, Neglect Identification and Reporting, Sarah Winfrey, Tennyson Center
Get the information on how to spot abuse and neglect. Learn how to report the situations you suspect. Get insight into how trauma affects the youth’s ability to function. You will leave with practical tools to use with youth who have experienced trauma, abuse, and/or neglect.
Service Technicians Session (Wed. all day)

This year’s breakout day will address diesel/propane one year analysis. ASE will provide discussion concerning current testing strategies. Technicians will have the opportunity to discuss problems and solutions they have encountered in the industry. CDE will provide transportation updates. 
Fleet personnel will stay in one location for the day.                                                                                            

WEDNESDAY ONLY REGISTRATION – June 12th 

    Do not complete this form if registering is for full workshop.
ONE REGISTRATION FORM FOR EACH PARTICIPANT (print clearly or type)
Participant Name_________________________________________________________________________________________

Position Title _____________________________________________________________________________________________

E-mail Address ___________________________________________________________________________________________

District/Agency __________________________________________________________________________________________

Contact Person ___________________________________________________________________________________________

District/Agency
Contact

Telephone (______) _______________________   Telephone (_______) _______________________

Participant

Summer Day Telephone (______) ________________________

Please indicate any special needs ___________________________________________________________________________

Will you be attending the BBQ Wednesday at Mineral Palace Park?      
     Yes             No
Purchase a shirt (Circle One)   S       M       L       XL       XXL          Quantity X $15.00   $  

One-day registration (includes lunch and BBQ) @ $110                                                   $              

Total Enclosed                                                                                                                                $       

Make check payable to Colorado Department of Education 
(Attention “Transportation Unit” on the envelope)      (FEIN 84-0644739)

Registrations may not be accepted after postmarked date of May 10th
Confirmation will be sent to your Transportation Department

THERE WILL BE NO REFUNDS
Mail completed registration with payment to:

Transportation Unit

Colorado Department of Education

201 East Colfax, Room 201
Denver, CO 80203-1799
TO ORDER JUST A SHIRT, USE THIS FORM
FULL WORKSHOP REGISTRATION FORM

36th Annual Transportation Summer Workshop


           “Children’s Safety and You”
Colorado Department of Education

Colorado State University-Pueblo 

Pueblo, Colorado

JUNE 12-14, 2013
COMPLETE ONE FORM FRONT AND BACK FOR EACH PARTICIPANT (print clearly or type)  

Participant Name ____________________________________________________________________
Shirt Size – Comparable to a Larger T-Shirt Size (Circle One)        S          M          L         XL          XXL      
Will you be attending the BBQ Wednesday at Mineral Palace Park?      
     Yes             No
Confirmation will be sent to your Transportation Department

District/Agency ______________________________________________________________________
Position Title ________________________________________________________________________
E-mail Address _______________________________________________________________________
Contact Person _______________________________________________________________________
District/Agency Telephone (_____) ________________________
 

Please indicate any special needs ________________________________________________________
Registration (postmarked by May 10th) @ $185 enclosed


  $ _________185.00__
FULL PAYMENT MUST ACCOMPANY REGISTRATION

Make check payable to Colorado Department of Education 

(ATTENTION: “Transportation Unit” on the envelope)     (FEIN 84-0644739)
THERE WILL BE NO REFUNDS

(Do not combine registration fee with other CDE conference payments or monies owed)

Registrations may not be accepted after

postmarked date of May 10th  
Mail completed registration with payment to:

Transportation Unit

Colorado Department of Education

201 East Colfax, Room 201
Denver, CO 80203-1799
	Thursday / Friday                                                       
                                                                                Name:  ____________________________________________________________

	Choose one:

	____  DT1 (01)

	____  DT2 (02) _________ (year took DT1)

	____  DT3 (03) _________ (year took DT2)

	____  DT4 (04) _________ (year took DT3)

	

	____  Administrator Session (05)

	____  Fleet Service Session (06) (complete Fleet Service choices below)

	

	____  Leadership & Process Improvement (07)

	____  Operations-Large District (08)

	____  Data Access (09)

	

	____  TSD1 Session (10)

	____  TSD2 Session (11)      

	____  TSD3 Session (12)      


	Wednesday Certification Testing

	____  CDE Hands-On Tester, Initial – Inspector # __________  Date of Original AI Certification  ___________ (13)

	____  CDE Hands-on Tester, Re-Certification Tester # _________ (14)

	____  CDE Annual Inspector Certification – (Wednesday, Thursday, and Friday) (15)     

	____  CDE-CSPTA State Trainers Test (16)

	Thursday / Friday - Fleet Service

	One 8-hour and two 4-hour sessions (from the same day), or four 4-hour sessions (two from each day).
On the line in front of your choice, please prioritize your choices from 1 through 10, as the first choice may be full. Please note the day and time of the training.


	Fleet Service – 4-hour sessions

	____  Fleet Management - (Thursday a.m. or p.m.)

	____  Network Communication Diagnostics - (Thursday a.m. or p.m.)

	____  Ricon Wheelchair Lift Certification - (Thursday a.m. or p.m.)

	____  School Bus Air Brakes (Thursday a.m. or p.m.)

	____  Thomas and Freightliner (Friday a.m. or p.m.)

	____  Parts and Purchasing  (Friday a.m. or p.m.)

	____  Medium/Heavy Duty Scanner Diagnostics - (Friday a.m. or p.m.)

	____  Accident Investigation and Vehicle Recovery- (Friday a.m. or p.m.)

	Fleet Service – 8-hour sessions

	____  Allison Transmission - (Thursday)

	____  Cummins ISB 5.9L & 6.7L - (Friday)

	____  IC Bus Engines and Diagnostics (Thursday or Friday)


HOUSING RESERVATION FORM

Reservation and payment must be received at CSU- Pueblo by Wednesday, June 5, 2013.          DO NOT SEND TO CDE
Last Name: _____________________________________________First Name: ________________________________________

Mailing Address: ___________________________________________________________________________________________

City: ______________________________________________ State: ______________________ Zip Code: __________________

Home Phone: (_____) ________________ Work Phone: (_____) ________________ Fax: (______) _________________________

Email: _______________________________ 
Gender:   (  Female    (  Male


Campus Lodging
+11.7% Lodging Tax w/out Tax Exempt

Certificate from School District for tax exempt status is required if tax exempt.

Culebra Residence Hall

Room Type




Rate Per Night    # Persons x # Nights

_____ Double Occupancy (4 people per suite)

 $ 26.75 + 3.13 (lodging tax)  x  # of people  x # of nights = $_________

_____ Single Occupancy (2 person per suite)

 $ 38.10 + 4.46 (lodging tax)  x  # of people  x # of nights = $ _________           

_____ Private Only (1 person)



 $ 44.00 + 5.15 (lodging tax)  x  # of nights  =  $ ________


                                                                                       +11.7% Lodging Tax w/out Tax Exempt 

Certificate from School District for tax exempt status is required if tax exempt. 

TOTAL AMOUNT DUE
          $___________

(Payment required to hold room.)

Check-In Date:  ______________


Check-Out Date:  _____________________

**Name of Roommate Requested: ______________________________________________________________________

Roommate request will be honored only when both parties select each other as roommates.  If a mutual selection is not entered on the registration form, no roommate request will be recorded.  Participants who do not pre-register as roommates but wish to room together must check in together.

Please list any ADA Special Needs: ____________________________________________________________________________________________

PAYMENT METHOD: 

Please check appropriate box.

 (VISA     (MasterCard     ( Cashier Check     (Money Order    NOTE: NO PERSONAL CHECKS ACCEPTED
Card #: ____________________________________________________
Expiration Date: _____________________________

Three digit code on back of card (CVV number):______________________
Print Cardholder Name: _______________________________________
Cardholder Signature: ____________________________________

Print Cardholder Address:  _____________________________________
Cardholder Phone Number: ____________________

(Do not email credit card information because security cannot be guaranteed.  You may fax or telephone credit card information.)
Please mail or fax completed registration form with payment to:


Sheri R. Vigil

CSU-Pueblo

Conferences: (719) 549-2947



                Conference Services
Auxiliary Services: (719) 549-2149




2200 Bonforte Blvd, OUC 102
Sheri Vigil: (719) 549-2944




Pueblo, CO  81001-4901
FAX:
(719) 549-2994





E-mail: 
sheri.vigil@colostate-pueblo.edu



Janae Heiser, Conference Intern




E-mail: jd.heiser.se@colostate-pueblo.edu
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