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Setting Up an Account

An email will be sent from Syncplicity (no-reply@syncplicity.com) letting you know that a folder has been shared. Click
on “Open Folder.”

1 of 2,520
| Just Shared "Test" With You Inbox  x =
Syncplicity <no-reply@syncplicity.com> 9:05 PM (3 minutes ago) “ -
to me [~

Jjust shared a folder with you called Test. Open Folder

To open the folder and browse its contents, just click
https://my.syncplicity.com/invite/bmgzxk4v or copy and paste the link
into your browser's address bar.

By clicking Open Folder, you
are indicating that you have
is using a service called Syncplicity that makes sharing files and read and agree to the Terms

folders really easy. of Service.

Your web browser is all you need to access Joslyn's folder, but for even
faster, more convenient access, Syncplicity can automatically copy
's folder to your computer and keep all copies in sync.

Want to learn a bit more about Syncplicity? Take a guick product tour.

Syncplicity
support@syncplicity.com

This will open up a web browser and ask you to create an account. Please use the email you received the invitation and
create a password.

¥ syncplicity

by EMC

Login

Create an Account to View the Shared Folder

We just need a name and a real password for your account and you'll be on your way.

Email * [ @gmail.com

First Name *

Last Name *

Confirm

.

|
|
Password * |
|

) By checking this box, you are indicating you have read and agree to the Terms of Service.

SUBMIT or Cancel

g+
*§



mailto:no-reply@syncplicity.com
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Viewing/Downloading a File

To view or download a file, you will then enter your account. The folder(s) that have been shared with you should
display. Click on it to access the files.

C' @& https://my.syncplicity.com/Files/

Joslyn Robich | Logout -
¥ syncplicity

newsfeed . files . install « account . support
by EMC

+ shared links

Files

All Files

e

Date modified

Editor

The file(s) in the folder are displayed. Select the desired file (it will then be highlighted) and then click on “download.”

Once completed, the file will either be at the bottom of the page and/or in your “downloads” file on your computer.
Click on the file to open.

¥ syncplicity -

newsfeed . files « install
by EMC

+ shared links

« account . support

Files

AllFiles » Test

o rDDQ

Test Doc2xisx | ¥, download

&2 sharelink €0 versions  (Q delete

Test Doc 2xlsx 3 minutes ago

Test Doc.txt 5 minutes ago

Text document 960KB

&, Test Doc 2xisx
Py
1:“-1’ 988/988 KB, 0 secs left

¥ Showall downloads.. %
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T — e = =
- & e a» - o — - -
@uv’ a4 » Downloads » v I‘, | | Search Downloads § o) ’
Organize v Include in library v Share with « Slide show Burn New folder booll S| @
7 Favorites ] Test Doc 2 B
Bl Desktop =
4 Downloads
%3 Dropbox
2| Recent Places 4
¥ Syncplicity B
I |
4 Libraries
5] Documents
@' Music |3
[=| Pictures
! Computer
& Local Disk (C) 3 "
l 250 items
Uploading a File
Click on the upload button.
w @ &8 - ;
| Logout -
install « account . support

/% My Files
C' | @ https://my.syncplicity.com/Files/#home/3307865/Test
newsfeed « files «
+ shared links

¥ syncplicity

Date modified
Excel worksheet 988 KB

Files

AllFiles » Test
3 minutes ago
960KB

@ Test Doc 2.xIsx
Text document

Test Doc.txt

5 minutes ago
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This will bring up a folder to browse for the file. Select the file you wish to share.

= TR T =
OC :i:'- Desktop » - | 45 | | Search Desktop o

Organize v New folder =~ 0 @

T -~

¢ Favorites = —=2-a

Libraries
Bl Desktop System Folder

& Downloads
%3 Dropbox 1 )
& System Folder

2 Recent Places
~ M| Computer
|
=Sl System Folder
4 Libraries

@ Documents %f Network
J’ Music | System Folder

(=] Pictures
B videns o ke Articles -

[ ]

¥ Syncplicity

File name: v | Al Files ~|

[ Open |v] [ Cancel ]

The file will upload into the same folder that was shared. You have the option to delete it if needed. The file will
automatically be shared with the file owner and any other users that have access to the Syncplicity folder. You can

send an email to the person you wish to share the file with so they know to access the folder.

/ ¥ My Files x

€ Cc 8 https‘//my.syncplicity.com/FiIes/mome/;’a:’wo78}>S/Test

| Logout

?Syncpllc]ty newsfeed . files . install « account . support

w @ O

»|

by EMC
Files

AllFiles » Test '+ 3N -
]

14-15Teacher Rubricdocx ¥, download &2 sharelink €D versions (@ delete

| P

14-15 Teacher Rubric.docx 1 second ago

Word document 84KB

a Test Doc 2.xIsx 6 minutes ago Excel worksheet 988 KB

Test Doc.txt 9 minutes ago Text document 960 KB

| B TestDoc2 (xlsx 7| B TestDoc 2udsx i

¥ Show all downloads...

[ »




