SCHOOL DISTRICT NAME/LOGO HERE
Request for Confirmation of Enrollment and Attendance
 
Date of Request: 			
The student listed below attended (originating school) 									
in (originating district)						from 			until			.
Student’s Information: 
	Last Name:

	First Name:

	Middle Name:

	Date of Birth:

	Colorado State ID # (SASID):



The last correspondence with this student’s parent/guardian indicated that they intended to enroll in 
(school)							in (district)						.

Please provide responses to the items below and return this form to:
Originating School / District
Street Address
Telephone
Fax

1. ☐ The student listed above has not enrolled in our district.
☐ The student listed above enrolled in our district on (date) 							
2. ☐ The student listed above has not attended classes in our district.
☐ The student listed above began attending classes in our district on (date) 					
3. Confirm name and mailing address of student’s new school or agency if applicable:
          Name of School or Agency: 										
          Street Address: 												
          City:					State:				Zip: 				
4. ☐ We do not require the student’s educational records at this time. 
☐ Please forward the student’s educational records at this time.
5. School/District Representative providing this information. 

Signature	Date

Printed Name	Title	Phone Number	



[bookmark: _Hlk133397257]The Family Educational Rights and Privacy Act (20 U.S.C. § 1232g; 34 CFR Part 99), as revised, states (a) An educational agency or institution may disclose personally identifiable information from an education record of a student without the written consent of the parent of the student or the eligible student if (1) The disclosure is to other school officials, including teachers, within the agency or institution has determined to have legitimate educational interests.  (2) The disclosure is to officials of another school or school system in which the student seeks or intends to enroll.  
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