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Periodic Collection:  Instructional Days and Hours
Creating a Custom Tool for Data Collection & Reporting

Step 1: Create Custom Tool
System Settings > Custom Data and Links > Custom Tool Setup

https://kb.infinitecampus.com/help/custom-tool-setup-video
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Step 2: Create Custom Fields Matching Instructional Hours Layout
System Settings > Custom Attribute/Dictionary

Instructional Days & Hours File Layout
https://www.cde.state.co.us/datapipeline/inst_day_hour_file-layout
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Step 3: Create Adhoc to match the Instructional Hours Layout
Reporting > Ad Hoc Reporting > Filter Designer

Instructional Days & Hours File Layout
https://www.cde.state.co.us/datapipeline/inst_day_hour_file-layout
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Step 4: Pull the file using Data Export tool
Reporting > Ad Hoc Reporting > Data Export > Delimited Values (CSV)

Instructional Days & Hours File Layout
https://www.cde.state.co.us/datapipeline/inst_day_hour_file-layout

Need Assistance
Please submit a support case outlining your issue. Someone from our team will assist.
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