Periodic Collection: Instructional Days and Hours Infinite C
Creating a Custom Tool for Data Collection & Reporting Campus

Step 1: Create Custom Tool
System Settings > Custom Data and Links > Custom Tool Setup

https://kb.infinitecampus.com/help/custom-tool-setup-video

Custom Tool Setup had System Settings > Custom Data and Links > Custom Tool Setup

Custom Tool Editor
The Custom Tool Editor allows users 1o create custom data objects for tracking local or state-level information as well as custom shorteut links which can be added to the main menu.
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‘ System Administration > Resources > School
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Scheduling & Courses > Calendar Setup
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Step 2: Create Custom Fields Matching Instructional Hours Layout '”fE'gfnp s"":

System Settings > Custom Attribute/Dictionary

Instructional Days & Hours File Layout
https://www.cde.state.co.us/datapipeline/inst day hour file-layout

Custom Attribute/Dictionary %  System Settings > Custom Data and Links > Custom Attribute/Dictionary

New Code Name Seq Value Standard Code  Active
006 Half-day kindergarten L] X )
= U_‘,Instruminna\ Days Hours /’

£ 01 Min Grade for Calendar x 007 Full-day kindergarten 0 X

£ 02 Max Grade for Calendar .

] 03 Reduced Academic Calendar Req ¥ 010 Grade 1 0 X

] 04 Reason for RAC Request )

+ 05 Day Not in Session % 020 Grade 2 0 X
06 Total Teacher Workdays
07 Total Days Instruction Student 030 Grade 3 0 X
08 Total Hours for School Year
09 Total Hours of Instruction ¥ 040 Grade 4 0 X
10 Total Planned Passing Hours :

+| 11 Passing Period Indicator w050 Grade 5 0 X
12 Total Planned Recess Hours =

=+ 13 Recess Instructional Indicator I
14 Total Planned Lunch Hours N
15 Total Planned Hours Closures gg Ig:g: :23:: :;rﬁ;:;li;(:ar
16 Dite Calendar Adopled 10 Total Planned Passing Hours

+ 11 Passing Period Indicator
12 Total Planned Recess Hours
& 13 Recess Instructional Indicator
14 Total Planned Lunch Hours
15 Total Planned Hours Closures
16 Date Calendar Adopted
{1 OLR Athletic Health Info
= jReading Tutoring

Campus Attribute Detail

*Display Name *Screen Location

09 Total Hours of Instrut:tiur” Custom Tab: Instructional Days Hours ~

*Field Name *Data Type

Total_Hours_|nstruction Hmhx v|

Max Size Seq Hide Required  Hide Porial
m]

Default Value

0000.0 ‘

Comments

Include Decimal (example 1412 .0) ‘
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Infinite ;"\,

Step 3: Create Adhoc to match the Instructional Hours Layout ,
Campus

Reporting > Ad Hoc Reporting > Filter Designer

Instructional Days & Hours File Layout
https://www.cde.state.co.us/datapipeline/inst day hour file-layout

Filter Designer ¢

Select categories & fields
. Filter the data
Filter By [nsiructional day
Al Figlds 1D *Field Operator Value
@< Student x 1 [ dist.number ~|[ ~|[ |
£1- 2 School
= <21 Custom Tab: Instructional Days Hours K 2 [schnumber ~|[ ~ |
Instructional Days Hours_statusDate
Min_Grade % 3 [schname ~[ ~l |
Max_Grade
- 4 [Ci
RAC_ Request x [ ! Days Hours Days Hours_statusDate w|| ~|[ |
RAC_Reason X 5 [CustomSchool_Instructional Days Hours Min_Grade <l <l ]
Day_Not_Session
Total_Teacher_Workdays X 6[C i Days Hours.Max_Grade || [ |
Total_Days_inst_Student
Total_Hours_School_Year [ ¥ 7 [CustomSchool_instructional Days
Total_Hours_Instruction RN ST T R
Total_Planned_Passing_Hours x 8 [ CustomSchoel_instructional Days
Passing_Period_Indicator A e R
Total_Flanned_Recess_Hours *x 9 [ CustomSchool_instructional Days P
Recess_Instructional_Indicator % 10[GustomSchool_instructional Days | Fleld OutputSeq  Sort _ Direction  Column Header Formatting Length
Total_Planned_Lunch_Hours = dist.number [ ~ [School DistriciBOCEY v v
Total_Planned_Hours_Closures x 11| CustomSchool_lnstructional Days || sch.number [  |School Code v v
Date_Calendar_Adopted schname o ~ ~
12 [ CustomSchool_Instructional Days | —
x & 1 Days || L Days Hours Days Hours_statusDatel_| v ~ | Format: MMDDYYYY ~
X  1B[C N Days | € L Days Hours Min_Grade: ~ [Min Grade for Calend v v
c L Days Hours Max_Grade ~ |Max Grade for Caleng v v
Add Function X 1[c | Days|| ¢ 1 Days Hours RAC_Request ~ |Reduced Academic C ~ ~
x  15[c 1oays | © X Days Hours RAC_Reason + [Total Teacher Workda v v
= c L Days Hours Day_Not_Session  [Total Days of Instructi ~ ~
X 18[c Ll Days | © L Days Hours Total_Teacher_Workdays ~ [Total Hours for Schoo v v
o c L Days Hours Total_Days_inst_Student  [Total Hours for Schoo ~ ~
*x [c ! Days || ¢ LI Days Hours Total_Hours_School_Year  [Total Planned Passing| ~ ~
x 3o bays | © X Days Hours Total_Hours_Instruction ~ [Total Hours of Instrucf| v v
= c L Days Hours Total_Planned_Passing_Hours v [Total Planned Passing ~ ~
X 19[c i Days|| ¢ L Days Hours Passing_Period_Indicator ~ |Passing Period Indica v v
c Days Hours Total_Planned_Recess_Hours [  [Total Planned Recess ~ ~
x  20[c L 1 Days - = - e = S
c L Days Hours Recess_| |_indicator ~ [Recess [ v v
CustomSchool_Instructional Days Hours Total_Planned_Lunch_Hours  [Total Planned Lunch ~ v
CustomSchool_Instructional Days Hours Total_Planned_Hours_Closures  [Total Planned Hours | ~ ~
CustomSchool_Instructional Days Hours.Date_Calendar_Adopted + [Date Calendar Adepte | Format: MMDDY V1Y v
Save To: User Account
D
O User Groups
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Step 4: Pull the file using Data Export tool Infm:te -
Reporting > Ad Hoc Reporting > Data Export > Delimited Values (Csv) £2mp s

Instructional Days & Hours File Layout
https://www.cde.state.co.us/datapipeline/inst_day hour_file-layout

s | A 2 W 2

Data Export Pxg Context Ad Hoc Reporting > Data Export
a
Data Export Wizard Year
| 2425 v
This wizard will dump the result of  flter into a data file (csv, tab delimited, xmi) or a simple list report.
School
| Allschools v
R Instructional Days & Hours
E caneet
- - o x
Created B extractesy X +
or .- o
n o4ori202e File  Edit  View LI
By Administrator, Demo
Pick an Export Format kchool Distr t/BOCESCd School Code,Min Grade for Calendar,Max Grade for Calendar,Reduced Academic Calenda (M()Rq tTtlT cher Workdays, Total Days of Instruction/Stude t(ttDyTtlH s for School
"‘HTMLHpn Year, Total Hours for School Year,Total Planned Passing Per dH s, Total Hou FIt ction,Total Planned Passing Period Hours ing Period Indicator,Total Planned Recess Hours,Recess Instructi lId ator, Total
L Planr\sd Lunch Hnur*s Total Plannsd Hours for Snow Days/ Emsr-gsncy (lnsur'ss Dats Calendar Adnptsd by School Bnar-n
@Dlmm alues (CSV) 100,190,090,120,0,00,0,000.0,000.0,0000.0,0000.0,000.0,0,000.0,0,000.0,0000.0,04072025
Q_student Instruciional Days & Hous [}
Delimiter Comma v
Include column display header
[(eere ) [t [Test] (o ] (o] Douve uot data
Include sublotals O
| Create a new Folder | - Iy
Which calendar(s) would you like to include in the report?  ————
- [ Export |
(@ active year —
Orlist by school
Otist by year

Need Assistance
Please submit a support case outlining your issue. Someone from our team will assist.
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